EMAIL TEMPLATE INFORMATION

This document contains email templates that you are welcome to use as is or make your own once your workplace fundraising drive has BEGUN. 
It is recommended that you create 1 – 2 teaser emails before your campaign starts announcing that your drive is launching, share campaign dates, and highlight your presentation(s). 
For your drive, we have provided 7 emails for you to use. Pages 2 and 3 are both the Launch emails based on whether your team hosts a presentation(s), which we highly encourage. The Launch email is followed by 5 story emails with video links. The last email is a thank you message. 
Pages 10 and 11 provide a calendar of suggests times to send your emails during a 2-Week Drive, a 4-Week Drive, and a 6-Week Drive. Please remember that all drives must end by Friday, November 15, 2026 for dollars to be distributed in 2027 to nonprofit agencies. 
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USE THIS EMAIL AFTER YOUR UNITED WAY PRESENTATION 

FUNDRAISING DRIVE LAUNCH FOCUS
Video: N/A

Email 1: United Way Campaign Has Launched!
{Greeting},
Thank you for welcoming our guest speaker, {NAME}, to learn a little more about the United Way of Cayuga County and how your gifts support our neighbors. {SHARE SOMETHING YOU TOOK AWAY FROM THE PRESENTATION}.
Our United Way Fundraising Drive will run {DATE} to {DATE} and our goal is {GOAL}!
United is the Way—together we can reach our goal and support the United Way of Cayuga County! To make a payroll pledge or donate with either check or cash, download the attached pledge form to complete and return to {NAME} by {DATE}. To make a one-time or recurring monthly credit card donation, follow this link: https://gcld.co/ZDdrVDZ
{Farewell}
Attachments:
· Pledge Form
· Credit Card Instructions
· Member Agencies + UWCC Initiatives 



USE THIS EMAIL IF YOU ARE NOT HAVING A PRESENTATION 
(Though, we really think you should sign up for one!) 

FUNDRAISING DRIVE LAUNCH EMAIL
Video: N/A

Email 1: United Way Campaign Has Launched!
{Greeting},
Our United Way of Cayuga County Fundraising Drive has officially launched! The {ORGANIZATION NAME} is proud to support the annual drive because {SHARE WHY ORGANIZATION VALUES UNITED WAY}.
Our United Way Fundraising Drive will run now until {DATE} and our goal is {GOAL}!
United is the Way—together we can reach our goal and support the United Way of Cayuga County! To make a payroll pledge or donate with either check or cash, download the attached pledge form to complete and return to {NAME} by {DATE}. To make a one-time or recurring monthly credit card donation, follow this link: https://gcld.co/ZDdrVDZ
{Farewell}
Attachments:
· Pledge Form
· Credit Card Instructions
· Member Agencies + UWCC Initiatives





LITERACY FOCUS
VIDEO: Book Buddies & Literacy Volunteers of Cayuga County

Email 2: United Way Supports Literacy 
{Greeting},
Our United Way of Cayuga County supports a variety of programs providing workforce development opportunities. Your United Way gift supports two programs at Literacy Volunteers of Cayuga County to provide adults with literacy and math tutoring services; resume, cover letter, and workplace etiquette training sessions; as well as opportunities to engage in family events and take-home activities to learn together. 
Check out this video to learn more about Literacy Volunteers of Cayuga County and the United Way’s Book Buddies program: https://youtu.be/inzq3RCdWaI?si=Yw4R9tChQMrzg0Jk 
Support literacy for youth and adults by donating to the United Way of Cayuga County today! Download, complete, and return your pledge form to {NAME} by {DATE}. Or you can make a one-time or recurring monthly credit card donation by following this link: https://gcld.co/ZDdrVDZ
{Farewell}
Attachments:
· Pledge Form
· Credit Card Instructions
· Member Agencies + UWCC Initiatives






CHILDCARE FOCUS
VIDEO: Child Care Solutions & Camp Gregory

Email 3: United Way Supports Childcare Programs
{Greeting},
Our United Way of Cayuga County understands that working parents need access to safe, reliable, and affordable childcare before they can thrive in their careers. Did you know that the United Way helps fund 7 programs between five agencies that support traditional and alternative childcare needs? The Auburn YMCA hosts before and afterschool care in Cato, Port Byron, Union Springs, and Moravia while Booker T. Washington covers Auburn. The E. John Gavras Center provides essential childcare for youth 18 months – kindergarten. 
Check out this video to learn how Child Care Solutions and Camp Gregory are supporting childcare needs in Cayuga County: https://youtu.be/qGWaVJU2ulk?si=DZBBJlW6kDfx7T1h 
Support working families and childcare programs by donating to the United Way of Cayuga County today! Download, complete, and return your pledge form to {NAME} by {DATE}. Or you can make a one-time or recurring monthly credit card donation by following this link: https://gcld.co/ZDdrVDZ
{Farewell}
Attachments:
· Pledge Form
· Credit Care Instructions
· Childcare & Food Article








ADAPTIVE JOB COACHING FOCUS
VIDEO: Aurora of CNY

Email 4: United Way Supports Adaptive Job Coaching
{Greeting},
Our United Way of Cayuga County ensures access to the tools and resources our neighbors with sensory loss need to be independent and thrive in the workplace. At Aurora of CNY, your United Way gift supports social work services for those with vision and hearing loss which includes job coaching to develop a resume, interview skills, job placement, on-site training, and more.
Check out this video from Aurora of CNY to learn how their team provides job coaching to Deaf and hard of hearing neighbors: https://youtu.be/-zisf8RNXkg?si=UdRTk2sE843hIWKS
Support job coaching and independence by donating to the United Way of Cayuga County today. Download, complete, and return your pledge form to {NAME} by {DATE}. Or you can make a one-time or recurring monthly credit card donation by following this link: https://gcld.co/ZDdrVDZ
Help us reach our goal of {GOAL} and make your donation or pledge today!
{Farewell}
Attachments:
· Pledge Form
· Credit Card Instructions
· Member Agencies + UWCC Initiatives








BASIC NEEDS & FOOD SECURITY FOCUS
VIDEO: The Salvation Army & Countywide Personal Care Drive

Email 5: United Way Supports Basic Needs and Food Security
{Greeting},
Our United Way of Cayuga County knows that supporting our workforce goes beyond professional development—it also means meeting basic needs. With federal cuts to feeding programs and increased costs at the grocery store, our neighbors are turning to pantries and soup kitchens more than ever before. United Way gifts support food security programs at The Salvation Army, Safe & Warm, and the Auburn Community Soup Kitchen. 
Check out this video to learn how The Salvation Army keeps our community nourished while the United Way’s Personal Care Drive meets another basic need: https://youtu.be/hm_60UE13SY?si=DpnBLvkjjVZ-pIUq 
Support basic needs and food security by donating to the United Way of Cayuga County today! Download, complete, and return your pledge form to {NAME} by {DATE}. Or you can make a one-time or recurring monthly credit card donation by following this link: https://gcld.co/ZDdrVDZ
{Farewell}
Attachments:
· Pledge Form
· Credit Card Instructions
· Food Security Article






YOUTH DEVELOPMENT FOCUS
VIDEO: Perform 4 Purpose

Email 6: Perform 4 Purpose & Workforce Development
{Greeting},
Our United Way of Cayuga County empowers youth to chase their dreams by providing them with the education and skills needed to thrive beyond high school. When you think of Perform 4 Purpose, you likely envision youth learning and performing musical instruments—but your United Way gift goes further than that. Students are also learning communication and leadership skills as well as technical skills that include lighting, stage, and sound mixing. 
Check out this video to learn how P4P graduate, Mac Cyrus, is thriving at college and preparing for a career in music: https://youtu.be/xkjCPNhJQRE?si=ZhbXHXLZ5vS2fmgm 
Support youth, workforce development, and the arts donating to the United Way of Cayuga County today. Download, complete, and return your pledge form to {NAME} by {DATE}. Or you can make a one-time or recurring monthly credit card donation by following this link: https://gcld.co/ZDdrVDZ
Help us reach our goal of {GOAL} and make your donation or pledge today!
{Farewell}
Attachments:
· Pledge Form
· Credit Card Instructions
· Member Agencies + UWCC Initiatives







GRATITUDE FOCUS
VIDEO: N/A

Email 7: THANK YOU!
{Greeting},
THANK YOU ALL so much for supporting the United Way of Cayuga County 2026 Communitywide Fundraising Drive! Together, we are contributing {##} of gifts, totaling ${00,000.00} to support our neighbors here in Cayuga County turning to United Way initiatives and funded programs.
{SHARE A TAKE AWAY YOU HAD FROM THIS YEAR’S CAMPAIGN}.
You can stay in touch with the United Way of Cayuga County year-round by volunteering, following them on Facebook, Instagram, and LinkedIn, as well as signing up for their newsletter to learn about upcoming events. 
Thank you, again, for another successful fundraising season!
{Farewell}
Attachments
· Volunteer Article



SUGGESTED EMAIL TIMELINES:
2-Week Campaign
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	Drive & Presentation Announcement
	
	

	
	
	
	Drive & Presentation Reminder
	

	Fundraising Drive Launch Email 
(& Presentation)
	Literary Focus Email
	
	Childcare Focus Email
	

	Adaptive Job Coaching Focus Email
	
	Basic Needs & Food Security Focus Email
	
	Youth Development Focus Email

	
	
	THANK YOU Email with Campaign Totals
	
	



4-Week Campaign
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	Drive & Presentation Announcement
	
	

	
	
	
	Drive & Presentation Reminder
	

	Fundraising Drive Launch Email 
(& Presentation)
	
	
	
	

	
	Literary Focus Email

	
	
	Childcare Focus Email

	
	
	Adaptive Job Coaching Focus Email
	
	

	Basic Needs & Food Security Focus Email
	
	
	Youth Development Focus Email
	

	
	
	THANK YOU Email with Campaign Totals
	
	




6-Week Campaign
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	Drive & Presentation Announcement
	
	

	
	
	
	Drive & Presentation Reminder
	

	Fundraising Drive Launch Email 
(& Presentation)
	
	
	
	

	
	Literary Focus Email

	
	
	

	
	
	
	Childcare Focus Email

	

	
	Adaptive Job Coaching Focus Email
	
	
	

	
	
	
	Basic Needs & Food Security Focus Email
	

	
	Youth Development Focus Email
	
	
	

	
	
	
	THANK YOU Email with Campaign Totals
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